How to use .RPT template

Step 1: The following Zip file contains:

i) READ ME

ii) Report file (WL-… .rpt)

iii) Access Database ( db1.mdb )
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(Please note that these reports are created using Crystal Report 8.5 and so, if you are using higher versions, when you try opening the report, it will prompt you to upgrade the report to your version)

Step 2: Unzip the contents of the zip file to the same folder on your local drive, preferably C:\.

Step 3: Open the report using Crystal Reports tool installed on your local system. 

Step 4: Go to: Database ( Set Location as shown in figure to set/verify the path to db1.mdb. Please also make sure that the table name ( Employee_Addresses ) reflects in the Location: Table as well as indicated below.
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Step 5: Double Clicking “Set Location” will pull up the following screen once you double click “ODBC” as shown below. Keep scrolling down till you find “MS Access Database”. 

Step 6: On further double-clicking “MS Access database”, it will prompt you to map the physical path to db1.db as shown in the following picture. 
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Step 7:  Double clicking “db1.mdb” under “Database Name” as highlighted, will show the contents of the Access database.

Highlight the correct name of the table and click “Set” button.

Step 8: Once the report is mapped to the database properly, click thunderbolt (  [image: image2.jpg]


 ) button to see the data contained in the tables.

Step 9: You can change the data existing in the tables according to your requirements by opening the db1.mdb and modifying the contents of the CD, Employee Addresses, File Folder or VHS Tape table. 

Step 10: You can also add your own tables in Microsoft Access and map it to these reports by changing the table using “Set Location” tab as shown in Step 4.
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